Set Up A Course As A
Certification

In order for a user to access a course, the course must be set as a required activity in a
certification after the course is created in the People Module. This certification must then be
assigned to the user.
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To do so, select the Certifications page in the People Module. Click the plus-sign (+) button to the
right of the Certification header which opens the Add Certification page.
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There are five data categories that allow a user to customize preferences: General, Tracking
Settings, Activities, Privacy, and Advanced Settings. Detailed information about each can be found
in the People Module.
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[ Auto-generate and attach a certificate on completion of an activity
() Auto-approve certifications submitted on completion of an activity

* Must be checked if "Required at login” is checked,

* Only available for "Document or Video Acknowledgement” and "Form or Payment".

Set up a course as a certification, select “Course - KAStrack” as the Required Activity for the

certification from the dropdown menu.

Any courses that have been created in KAStrack show on the Choose a Course dropdown menu.

Select the course you want to assign.
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