
To generate a time on site summary report, open the Attendance Module Home Page from the Main
Menu. Click the three-dot icon to the right of the attendence log you wish to generate a time on
site summary report for opening the attendance log context menu.

Select All Entries on the context menu to open the All Entries Page.

Click the Time On Site Report button opening the Time on Site Summary Report Modal.
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Select how you would like the time on site information to be grouped from the dropdown menu.
Input a start date (From) and an end date (To) that you would like the time on site calculated for.
(All fields on the modal are mandatory.)

Click the Create Report button, and a summary of time on site is generated within the Attendance
Module.

Revision #4
Created 2026-06-05 20:53:25 UTC by Mitzi Orkus
Updated 2026-06-06 02:56:56 UTC by Mitzi Orkus

https://kaswiki.kastrack.com/uploads/images/gallery/2026-06/wEkimage.png
https://kaswiki.kastrack.com/uploads/images/gallery/2026-06/Q7Qimage.png

