
To delete a report, go to the Custom Reports Tab of the Manage Reports Page in the Reports
Module. Select the three-dot icon to the right of the Report Title opening the context menu.

Select “Delete Report” opening the Delete Report Confirmation Modal.

The modal will state the name of the report and the question, “Are you sure you want to delete this
report?” Select the “Delete” button. A confirmation modal will state, “This report has been
deleted,” before returning to the Custom Reports Table.

Delete a Report
System Reports cannot be deleted.
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