Delete a File Attached to a
Task

To delete a file attached to a specific task, open the Task Schedule Page for the asset of interest.

How To: View an Asset's Task Schedule

To view an asset's task schedule, open the Manage Assets Page in the Assets Module on the
Main Menu. Use filters as needed and identify the asset/component whose task schedule you
wish to view. Click the three-dot icon to the right of the asset title opening the Asset
Management Context Menu.
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Select the "Manage Components" option, opening the Manage Asset Components Page. Select
the three-dot icon to the right of the asset/component you wish to add interim notes to and
select Task Schedule from the context menu.
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This opens the asset's Task Schedule Page.
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Click the three dot (...) icon next to the right of title whose files you wish to view on the Task
Schedule Table opening the context menu. Select “Task Files” opening the Files modal.

Morning Prep Checklist.docx & %

Produce Grocery List.docx & %
File suggestions for /

No unattached files found

Any files associated with the task are shown on the Files modal with two icons to the right. To

delete the file, click the X icon to the right of the File Title, opening the Delete Files Confirmation
Modal.

Are you sure you wish to unattach

this document? The document itself
will not be deleted.

Confirm Cancel

Click the "Confirm" button and the file will be deleted from the Task Files. The file itself will not be
deleted.
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