Create a Form Aggregation

”

To create a form aggregation, go to the Forms Home Page and select the “Form Aggregation
button.
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This opens the Form Aggregation Page.

Forms > Aggregation

é Form Aggregation

Manage Form Aggregations

Title Match Forms Regex Restrictions
2021 Sales Test - “2021 Sales
2022 Sales Test ~ 2022 Sales

Select the “Create Aggregation” button opening the New Form Aggregation Modal.
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The reference form defines which fields to use for the form aggregation.
Reference Form *
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All forms matching this pattern will be aggregated. This is a regular expression. For example, "My Form will match all forms with names that
Starr with My form? The felds for all the farms thar march will be paired with the fields from the reference form by feld name. If 3 form haz
an extra field, it will be ignored. If a form is missing a field, it will be left blank.
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Leave "Restrict entries based on Seld” blank if you do not want 1o add 3 date restriction.
Restrict entries based on field
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Input the form aggregation title, and any tags to be associated with the aggregation.

Select the reference form from the dropdown menu provided.

The reference form defines which fields will be used as column headers in the form
aggregation report.

KAStrack will automatically input information to the Match Forms Regex Field, but it may not be the
correct input for your aggregation. (Regex is way to match strings of text to other strings of text.
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The carrot symbol means “starts with.”) What follows the carrot symbol should be an identifier that
would indicate the forms are related.

Contact KAStrack’s technical support team for additional guidance on setting up your
aggregation if Regex is unclear.

If you do not want to add a date restriction, leave the restrict entries based on field dropdown
menu blank. If you would like to restrict entries, you can do so by 1) including entries from on or
after a specific date OR by 2) including entries from before a specific date.

Restrict entries based on field
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Select “Save” and your aggregation will now show in the Form Aggregation Table.
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