
Go to the Access Level Tab in the Site Settings Module and select “KAStrack”, the first clickable link
below the Access Levels header.

Select the “Create Access Level” button opening the editable Create Access Level Page.

Input your new access level name.

Click the pencil icon opening the Add Module Level modal.

Create a Customized Access
Level
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The dropdown menu shows all modules levels created in KAStrack, labeled “Module: Module Level.”
Select the desired module level to be assigned to the new access level, and then select the “Add
Access Level” button.

As module levels are added to the new access level, they will show in the Module Access Levels 
table. Continue clicking the pencil icon and adding module levels as desired. 

After all desired module levels have been assigned, select the “Create Access Level” button. The
customized access level now shows under “KAStrack” on the Access Levels Tab of the Site Settings
Module.

If a module level is not assigned to the access level for a specific module, the user assigned
to the access level will not be able to view the module.
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