Copy a Course Page

To copy a page in a course, you must be on that course's Details Page. An explanation of how to
access a course's Detail's Page is provided in the How To below.

How To: Access A Course's Details Page

To access a course's details page, open the Courses Module Home Page from the Main Menu.
Click the three-dot icon to the right of the right of the course whose Details Page wish to
access, opening the Course Context Menu.
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This opens the course's Details Page, displaying each page in the course grouped by sections.

Once you are on the course's Details Page, hover your cursor over the page you wish to copy.

Courses = Company Onboarding - SEBWND

éJPages for Company Onboarding - SEBWND ===

Cope =i

v Introduction (2)

+ ® 4 0

Introduction

Welcome to your onboarding

course for new hires! -_—v

Thank you Fur joining the Southesstem Hank of Wsem North l
Ukt (2 MWL) W ot rict surs sy you' e, but we

el dnoemly sppreciate i We look forward i
transforming you infc & perkect, chedient st for o company.

Page Properties

Doing so makes the icons for quick actions visible.

Click the double page icon in the top right corner of the page, opening the Copy Page Modal.
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You can edit any page properties before clicking the "Save" button. The system will open the newly
copied page.
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