Complete a Form Associated
with a Required Certification

One of the possible required activities for a certification is to require a form to be submitted or a
payment to be made.

People > Users > Frank Delgado

(IDUser: Frank Delgado ==

Supervisor: Michael Dupree

‘ My Certifications ‘ Submit Certification Manage Roles/Certifications

Frank Delgado: Certifications & Print Report

Outstanding Requirements

Search:
Certification Expiration Date Attachments Notes Activity
Search £ search Search Search search
® Code of Conduct = Nothingon file Submitted (1/20/2026) Pending Approval
® Confidentiality & Data Privacy Agreement - SEBWND (%) i - o o R
Complete Form or Payment
® Dress Code | History Submitted (1/20/2026) Pending Approval

® How o Log In - SEBWND

" | WNothing on file - Acknowledge Document / Video
® Janitorial Annual CBT " Nothing on file = Acknowledge Document / Video
- | bothingon e :

® W4 Upload "= Nothing on file - Submit Certification

® Moodle Course with Instructors

® Window Washing FAQs = | Nothingon file Submitted (1/20/2026) Pending Approval

Complete Form or Payment is a context menu open as well as a button in the Activity column on a
user's My Certifications Tab on the My Account Page of the People Module. It is also a clickable link
in the Required Activity column on a User's Certifications Page.

People > Certifications

(!,'Cemfications

%8 Dashboard v
[ Calendar v Tags Show certifications:
Required for me
6 Accounts v [ With a required activity
My Account v Search:
Centifications Certification Duration URL Required Activity
CPR (Quick) 1years
@ Assets N
K Documents v Chemical Propellants and You 3years g
Document/ Video
v
B Grid Code of Conduct 1years Acknowle
Document / Video
[o Attendance Log v
Company Onboarding - SEBWND 3years Take Course
@ Kanban v Confidentiality & Data Privacy Agreement - Gyears Complete Farm or
& Datab SEBWND Payment
= Database v

Select Complete Form or Payment to open the Complete a Form Modal, which displays the required
activity directly in the modal.
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Frank Delgado: Complete a form for “Confidentiality & Data Privacy Agreement - SEBWND"

Any Form associated with a required activity has already been created in the Forms Module
and Integrated with the People Module. Forms can be customized so that drafts can both be
saved as progress is made and submitted from the modal.

Select "Submit" from the Complete a Form Modal and a modal confirms that the certification's
required actitivity has been met.

trainingground.kastrack.com says

Requirement met. Thank you!

Select "OK" to return to the table you initiated completing the activity in.
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