Add Forms to a Group

‘ In order for forms to be placed into groups, form groups have to be created first.

How To: Add a Forms Group

To add a group in the Forms Module, select Groups on the Main Menu and go to the Manage
Groups Page in the Forms Module.

&Manage Groups
[ NewGroup |

Name
Business Ops «-

CRM Forms

Select the “New Group” button opening the New Group Modal. Input the name of the new
group.
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Select “Save” and the new group will now show in the Form Groups Table on the Manage
Groups Page.
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When groups have been added to the Forms Module, the Forms Table on the Home Page is broken
into different sections for each group.

To place forms into groups, drag the form by the directional arrow to the left of the Form Title into
the desired Group Table.
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